@ E’ Alpert Medical School VSAS Away Application Guide

Step 1: Login

® Loginto VSAS at: apps.aamc.org/vsas

®  When you login you will be directed to the VSAS home page:
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Step 2: Enter Personal Information & Academic Information

e C(Click on the “My Application” tab
e Fill out your Personal Information and Academic Information:
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Step 3: Upload Documents

To Upload Documents, click on the “My Documents” tab
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® Click on the button on the right corner
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Step 4: Add Electives

e When adding electives, you have TWO options to add from:
1. Add electives from search: EREHEE = ELEER

2. Add electives from saved list:

Option 1: Add Electives from Search, see below on how to search for electives:

e Click on the “Add Electives from Search button”
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Visiting Student Application Service (VSAS) = application ' Add Electives

Personal Information Academic Information Add Electives ‘ Requirements Preferences Application Summary Pay and Submit
W Add Electives from Saved List Q, Add Electives from Se|
Maine Medical Center
Elective Name Elective Offerings I'm Applying To Actions
Emergency Medicine 07/02/2018 - 07/27/2018

% Edit

e It will then direct you to the “Find Electives” page and you are able to search for electives to
add:

Please note: You can view more information about the elective and the institution by clicking

the button.



Option 2: To add electives from a saved list, use the “Find Elective” tab to search for the

electives and press to create a saved list of your electives:
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Step 5: Applying to Electives

e Select the elective you want to apply to, select a date range and click on the “Apply Now”
button located on the bottom right of the screen:

My Application Find Electives Institutions My Documents Tracking

Visiting Student Application Service (VSAS) ' Elective Details
EMR409-MM - Emergency Medicine Elective Information

Institution: Maine Medical Center Department: Emergency Medicine
Elective Location: Maine Medical Center Specialty: Emergency Medicine
Application Requirements: Elective Type: Clinical

Typical Available Slots: 5

Requirement Name Responsibility Notes
) Available to: MD Clinical, DO Clinical
Phaotograph Apgplicant
CV/Resume Applicant Duration: 4 Weeks
Transcript Home School
Host Immunization Form Applicant
N95 Mask Fit Applicant Dates Offered
MMC Supplemental Application Applicant

In order to apply for this elective, please choose a set of dates
Select A Date Range
Description:

Description: For blocks 1 through 6 the rotation is open to senior level medical students that are
interested in pursuing emergency medicine as a residency and career. For blocks 7 through 12 the rotation

is open to all senior level medical students in good academic standing. Space on the elective is limited and
advanced notice must be given for any changes. The rotation provides exposure to the Emergency Apply Now

Please note: each elective will have a description of the requirements, deadline and dates offered.

07/30/2018 - 08/24/2018

Step 6: Assign Required Documents

e  For this section, you must assign your uploaded documents to each host institution per their
individual requirements:
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Requiremant Name Attachments Status Actions.

Please note: each institution mayﬁharve different requirerhe‘nts/forms. Please double check the visiting
student web page on each school’s web site.



e C(Click “Edit” to upload documents

e When you select edit, you will be able to select to upload a document from your computer OR if
you select “My Documents” it will retrieve your documents from your profile that you uploaded
in step 3:
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e Once you've uploaded your documents the requirement status will change from * Incomplete

to ¥ Complete

e Upload all the required documents for each institution, then click save and continue.

Step 7: Elective Preferences

e  For this section, you will be able to rank your electives in order of preference
e You will also be able to choose how many elective experiences you would like to be assigned to
at a host institution:

Visiting Student Application Service (VSAS) ' Application = Preferences

Preferences Application Summary Pay and Submit

Personal Information Academic Information Add Electives Requirements

Rank Your Electives

Drag and drop or use the arrow buttons to arrange your applications in order of preference. This will help the host understand your priorities for a visiting elective at their institution.

Maine Medical Genter

How many elective experiences would you like to be assigned at this host institution?* 1V

Rank  Elective Name Dates Status Submission Date

1 EMR409-MM - Emergency Medicine 07/02/2018 - 07/27/2018 Ready to submit.

e C(Click “Save and Continue”



Step 8: Application Summary

e Review all of the information on the “Application Summary” page and if everything is correct,
click “Save and Continue”

sk Save and Continue » ,

Step 9: Pay and Submit Application

e This section will provide an overview of your selected electives and the base fee. If you have
selected more than 3 electives, an additional fee will be added.
e Once you pay, click on “Pay and Submit”.
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Step 10: Tracking Applications

e Once you have submitted your application, you will be able to view and check the status of your
applications by clicking on the “Tracking” tab:
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